Checklist for training facility
Instructors will bring a laptop and projector with them, the following must be supplied for the students.

Hands On Class (Computer Lab)

1. One Computer per student—possibly two students per computer, but no more
2. Internal LAN set up, server or sharing capabilities within the classroom to share all six discs on the computers. Sharing is preferred if you are hooked up to a large network, or the CDs may be loaded to the hard drive of every computer. This will help speed up the searching process for the students. If there is a limitation to the number of users (depending on operating system) I recommend we share or download to the hard drive.
3. Six FED LOG Discs (if you do not have all six, please let me know and I will send some to you beforehand)

4. Installation rights for all students (Windows 2000 and NT need administrator capabilities) If this is not an option, please let me know.

5. Read/Write access to the C drive on the computers

6. Printer driver installed on computers for access to print to a file (save in FED LOG) 

7. Excel installed on computers

8. Outlet in the front of the room 

9. Extension cord if outlet for instructor is further than 10 feet

10. Any electrical adapters we may need to convert from US (110) voltage 

11. A screen  

12. Writing utensils for the students

13. Table to set up our laptop and projector (if you have an instructor PC and projector, please let me know)

14. White board and markers or flip chart and easel 

15. Internet Explorer (preferred, not required)

Seminar Class (Lecture Hall)

1. Chairs/desks for students

2. Outlet in the front of the room 

3. Extension cord if outlet for instructor is further than 10 feet

4. Any electrical adapters we may need to convert from US (110) voltage 

5. A screen 

6. Writing utensils for the students

7. Table and chair to set up our laptop and projector

8. White board and markers or flip chart and easel 

